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A Pre-Submittal Meeting 
with City staff is 
recommended.

Meeting times are reserved 
for Tuesday and Thursday 
mornings

Call 757-5105 to set your 
appointment



Plans must be submitted 
to Suite 1000 of the 
Development 
Resource Center, 1250 
Market Street

Plans are received 
between 8:00 a.m. and 
4:00 p.m., Monday 
through Friday.



• For New Projects and 
Additions
– Three full sets of plans
– Five separate civil sets on 

Size “D” 24” x 36”
– Signed and Checked Civil 

Site Plan check List
– Completed Building Permit 

with Plans Review Fee
– Completed Land Disturbing 

Activity Permit
– Completed Plans Review 

Contact Form

• Fill only and Grading 
Only Land Disturbing 
Permits
– Three sets of Grading and 

Erosion Control Plans
– Completed Land Disturbing 

Activity Permit



• Copy of Tennessee NOI 
for all sites > 1 acre

• Name and Phone Number 
of Owner’s Representative 
for Erosion and Sediment 
Control Maintenance

• Note that all areas to 
remain bare > 30 days 
must be temporarily 
stabilized

• Shade and label floodway 
and floodplains



• Hydrology report should model 2, 5, 10, 25 and 
100 year storm events (Pre- and Post-
Development

• Detention required if runoff increase > 0.1 CFS 
for the 2-yr. through 25-yr. event

• Size pond to detain the 25-year event
• Stage release for the 2-yr. through 25-yr. events
• Provide drawing of staged outlet release structure
• Provide summary on Page One stating all 

assumptions, structure dimensions and 
conclusions

• Must be submitted by TN professional engineer



• Energy dissipation for 
detention outfall pipes and 
structures

• Paved emergency spillway 
for pond

• Concrete washout area
• Provide City of 

Chattanooga standard city 
notes for storm water 
construction and erosion 
controls (Available Late 
Spring 2003)

• Plans Review Contact 
Form



Engineering Urban Forestry

Traffic Engineering Sanitary Sewer

Storm Water Landscaping

Certificate of Occupancy

Construction and Inspection

Building Permit Isssued

Plans Approved

Building Review

Land Disturbing Permit May Be Issued

Site Review

Technical Site Review

Plans Submitted and Logged In

Plans Submittal Requirements
Pre-Submittal Meeting



Work Without a Permit
First Offense Stop Work Order, Notice of Violation Issued
If work continues Court citation for each day work continues without permit
Fill sites in residential Areas In addition to above, the permit fees are automatically doubled

Failure to Install, Maintain or Use Proper Construction Entrance (Tracking Mud on Street)
First Project Offense Written Warning
Second Offense Notice of Violation Issued
Each Additional Offense Court Citation per each entrance point per day
Failure to Clean Up Mud Bill for three times the cost of City clean up starting on first offense

Failure to Install, Maintain or Use Proper Structural Erosion or Sediment Control (Sediment Discharge)
First Project Offense Written Warning
Second Offense Notice of Violation, Suspension of all City inspections until violations 

corrected, TDEC notification
Third Offense Court Citation, Suspension  of all City inspections 

Compliance Order requiring individual outfall sampling during rain 
Each Additional Offense Court Citation, Civil Penalty, Land Disturbing Permit Suspension
Failure to Clean Up Discharge Bill for three times the cost of City clean up starting on first offense

Non-Storm Water Discharges
First Project Offense Notice of Violation, TDEC Notification
Each Additional Offense Court Citation for each violation



Failure to Conduct Self-Inspections and Maintain Inspection Log 
including Updating Erosion Control Plan
First Project Offense Notice of Violation, Required to submit 

self-inspection forms monthly

Each additional Offense Court Citation

Failure to submit monthly 
report by 10th of next month Court Citation for each day past 10th

Failure to submit second monthly
report by 10th of next month Court Citation, Civil Penalty
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